SENIOR RECREATION LEADER
$11.64 to $15.52 per hour, 30 hours per week

INTERVIEW DATE: Interviews will be held for all applicants on Tuesday, May 13, 2008 from 3:00 p.m. to
5:00 p.m. at the La Mirada Resource Center. Applicants should be prepared for an oral interview and
assessment exercise. Applications are to be submitted at the interviews. Applications are available on-
line at www.cityoflamirada.org or at La Mirada City Hall. Questions can be directed to La Mirada City Hall
(562) 943-0131.

JOB DESCRIPTION: Under general supervision of Community Services Manager or Community Services
Coordinator, provides support to the Community Services Department in a variety of projects and functions.

TYPICAL DUTIES PERFORMED: (These examples do not include all the duties, which may be assigned; any
one position may not include all the duties listed.)

* Plan, develop, conduct, supervise and manage a wide variety of activities for youth, adults or seniors
including sports, tournaments, games, crafts, and special events.

* Prepare reports, evaluations, letters, quarterly reports, agendas, flyers, brochures, schedules, timelines,

memos, and other written communication as needed by the supervisor.

Oversee operations of City facilities.

Supervise recreation staff and volunteers.

Assist in the planning and coordination of citywide special events.

Organize excursions.

Create weekly and monthly calendars of activities.

Organize and maintain accurate records.

Adhere to City and departmental policies and procedures.

Perform related duties as required or assigned.
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FINAL FILING DATE: MAY 13, 2008 AT 5:00 P.M. Interviews to be held Tuesday, May 13, 2008
from 3:00 p.m. to 5:00 p.m. at La Mirada Resource Center, 13710 La Mirada Bilvd. Applications

are _to be submitted at the interviews. Applications are available on-line at
www.cityoflamirada.org or at La Mirada City Hall or call our job line at (562) 902-2357.




